
WSU ScholarshipUniverse 
Approving awards



What is WSU ScholarshipUniverse?
• A platform for students to apply for WSU and external 

scholarships
• More intuitive and user friendly to match eligible students to awards

• Automated communications that include a text messaging option

• Vetted external scholarships that will match based on the student profile

• Different award cycles for students in programs with different start dates

• Students match to scholarships and complete any 
necessary applications



Award process

Review
• Candidates

• Application 
materials 

• Donor preferences 

Select best student 
for the award

Award
• Determine how 

much each 
selected 
student will 
receive

Approve

• Sign off on the 
selected students 
and the amounts 
they have been 
awarded

Review Award Approve



Approval is the final award check 

• Approval is the final check to ensure 
• Correct amount of the award 

• For each selected student

• The approver cannot be the same person that awarded the 
candidate 



Find the awards ready for approval
There are two ways 
to see the awards 
ready for approval

• Click the tile from 
the dashboard, or

• Go to Award > 
Manage Awards



Options to see the awards

You can view the awards by:

• Award pool

• Scholarship name

• Fund code



Approving

• Either select individual students or use the top box to select the 
entire list

• Review and click Approve



Deny the award

• Select the candidate(s) and 
click the Deny button to 
remove the award

• Note your reason for the 
denial

• Funds will be added back 
into the amount available 
to award



Changing the award amount

Click on the dollar amount of the 
award to change the amount



The approval process is complete – High Fives!

OSFA will 

•Notify the recipient
• Notification will include scholarship name, award amount and academic year

• The Department may also notify the scholarship recipient

•Post the award in Banner



More information on our website for 
scholarship managers

wayne.edu/scholarships/mangement/training

wayne.edu/scholarships/mangement/faq



Questions?

• School/College/Department staff can contact us at 
scholarshipmanagement@wayne.edu

• Students can reach us at studentservice@wayne.edu

mailto:scholarshipmanagement@wayne.edu
mailto:studentservice@wayne.edu
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