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FBI Phone Tree

Experts in IRB

Barbara Betcher ab7133@wayne.edu 7-8633
*Rose Cobb ad2061@wayne.edu 7-3682
*Joe Fiore fior@med.wayne.edu  7-1511

Experts in SJV

Denise Reid aa6741@wayne.edu 7-2283
*Sherrie Antoszewski  aa6940@wayne.edu 7-8938
*Gail Clavenna ab7134@wayne.edu 7-0645

Experts in AAR/TER

Elizabeth Elder aa2142@wayne.edu 7-7977
*Marty Kuznia ab4744@wayne.edu  7-3819

Experts in Budget Reservations and Encumbrances

*Theo Bolesta aa6516@wayne.edu 7-2585
Jeri Griffin-Buboltz acl774@wayne.edu 7-4146
*Grace M. Hill ab9294@wayne.edu 7-3649

Curt Brahm ac3935@wayne.edu 7-4434

Experts in BAR and or Smarti

*Celia Robinson (B) ad6336@wayne.edu  7-7918
Barbara Sanders (B&S) ad6192@mail3.wayne.edu 7-2134
Linda White (B) ac7630@wayne.edu 7-6270

Individuals with an asterisk (*) next to their name are able to answer questions outside
their area of expertise.
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IMPORTANT DATES - FY2001 YEAR END
SEPTEMBER 30, 2001 FISCAL YEAR-END

August 24 For General Funds, this is the last day to submit to
Purchasing the purchase requisitions/change orders that can be
charged to FY 2001.

August 31 Last day to submit journal entry requests to Accounting for FY 2001
processing for transactions posted through July 2001.

September 21 Disbursements documents cut-off date for items to be charged to FY
2001. This includes Petty Cash Reimbursements, SPAs, IRBs, and
Travel Expense Reports.

September 21 Last day to submit journal entry requests to Accounting for FY 2001
processing for transactions posted in August 2001.

September 28 Last working day of the 2001 fiscal year. By 5:00 p.m., on this date,
t2h0eoflollowing items must be submitted in order to be charged to FY

* LPOs and BPO releases must be created and authorized in PPS.
* For the Designated and Expendable Restricted Funds, this is the

last day to submit to Purchasing the purchase requisitions that can
be charged to FY 2001.

October 1 FY 2002 General and Auxiliary budgets will be updated to FMS.
October 2 BeginningFtoday, when using the SCT Banner on-line inquiry forms
to obtain FY 2000-2001 financial information, you must manually enter

"01" in the "Fiscal Year field of these forms.

October 1 Cash receipts to be posted to FY 2001 should be submitted to the
Cashiers Office.

October 2 Last day to enter receiving report received dates in PPS for purchase
order items received by September 30". This is critical because it
allows the related costs to be posted to FY 2001.

October 5 Last day to feed PPS(A/P) to FY 2001.
October 12 Preliminary fiscal closing for FY 2001.
October 13 Encumbrances, related budgets and the outstanding general ledger

balances at that point in time will be rolled forward. Note — these
general Ied?_er balances will still be subject to adjustment until the FY
000-2001 fiscal closing is completed.

October 15 Beginning today, when using BAR reports to obtain all FY 2000-2001
financial information, you must enter "14" as the period on the reports
that require you to input the period.

October 22 Last date to submit journal entry requests to Accounting for FY 2001
processing for September transactions and preliminary close entries.

November 9 Final fiscal closing for FY 2001.

TBA* Roll-forward budget balances, including indirect cost return budget

balances from FY 2001 to FY 2002.
*TBA - To be determined.



SEARCH FOR GRANT ACCOUNT

FOIIDEN (Personal Search Form)

Under last name - type name of person you are looking for
F8 - Information will fill in

Copy ID# of person you want

EXIT

FRIPSTG (Grant Personnel Inquiry Form)

In the first box next to personal ID type ID#

CTRL/PAGE DOWN

Put cursor under grant and tab down to the number you are looking for
Clicking grant lov button will take you to FRAGRNT screen

Grant # will appear in the grant box

CTRL/PAGE DOWN

Information will fill in

EXIT out of all open screens

FTMACCI (Account Index Code Maintenance Form)

F7
In fund box type in grant code followed by % (wildcard)

F8 - information will fill in

Check out account index box by moving the censor up and down

Info provided by this screen - index(es), fund, organization, & program codes
EXIT

FRMFUND (Research Accounting Fund Maintenance Form)

Type fund # in fund box

F8 - Information will fill in

Info provided by this screen - budget period
EXIT
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10.

11.

12.

13.

FMS Information

. General Help Desk 577-4778
. Technical Help/ACSC/Richard Lerman 577-5636

Most Often Asked Question

Crosswalk for 6 digit FAS account number (FTMACCI)-this screen will list fund
code.
2. Crosswalk for 4 digit FAS object code (FWMACCT)
Screen in Banner that is equivalent to 019 in FAS.
* FGIBAVL - Budget Availability Status Form
* FGIBDST = Organization Budget Status Form
* FGIBSUM = Organization Budget Summary Form (best one to use)
Screen in Banner that is equivalent to 023 in FAS. (FGITRND)
How do I find,my grant end date (FRMFUND)- you need a fund code touse this
screen. See number "'1."
Screen in Banner that is equivalent to 021 in FAS. (FGIOENC)
Screen to use to find department code (FWMORGN)- you need the first
two digits of your organization code to use this screen. See number "'I"".
You enter those two digits in the SCD field of this screen. Use the scroll
bar to find the department you are looking for.
Screen used to create a budget reservation ie REQs or CORs
(FPAREQN)
Screen used to do Encumbrances ie SPAs IRBs AARs TERS
(FGAENCB)
Screen used to do Journal VVouchers ie SJVs (FGAJVCD)

Whenever you use rule codes E047 Or E057 to liquidate dollars you must use the (+)
sign in the DC field. This will subtract. 11 LPO administrators - do not forget
everything is now done in a "batch process” if you authorize an LPO then change the
status to "I" to make a change you have to wait one day before you can authorize the
LPO again.

How to remove a budget reservation/FPARDEL in "y" status from the system. (If you
have incorrectly entered requisition information) Direct access form FPARDEL, enter
the requisition number in the document number field hit your control and page down
key. This will move you to the next block on that form. Go to your Tool Bar and click
on record, then click on remove. The system will prompt you to click on remove
again to verify you really want to delete the file. You will then get a system message
"all records pertaining to this file have been deleted."

There is a new field in FMS 4.X that requires you to enter additional data in order to
work. The field is reason code. You must type "*"NLR" in the reason code field, (the
NLR code = no longer required will be used in the reason code field on FPARDEL
until the Purchasing/Procurement component of FMS is installed.)
How to undo requisition/budget reservation entered through the
encumbrance form/FGAENCB:
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14.

15.

16.

Direct access form FGAENCB.

Enter the requisition number in the encumbrance number field then press your control
and page down keys. (you will be in the encumbrance header box)

Press your control and page down keys again, (you will be in the transaction detail
panel)

Go to the tool bar and click on record, (menu will open) click on remove.

The system will prompt you to click on record remove again to verify this is what you
really want to do.

Now that you have removed the record from the wrong form you can exit this form
and direct access FPAREQN to process the requisition.

Screen to use to review completed budget reservation/requisition before you make
changes (FPIREQN).

Screen to use to review completed encumbrance before you make changes
(FGIENCD).

To set up a query always press your F7 key before you enter any information on the
form. After you have enter the necessary information press your F8 key to execute
your query, (note, in some instances you only need to fill in certain information and

press the control key and page down key at the same time to execute a query.

Key Points To Remember About Navigation In 4.X

Hyperlink Concept = to replace your arrow right forward and backward keys and some
of your control page down activity. It is a quicker more direct link to the next logical
step/sequence.

Navigation Frame, File Menu, Vertical Toolbar and Keystroke Chart all have a new look
but operate the same way.

In 4.X if you use your virtual calculator to calculate dollars on your transaction

screen it will populate that information in the field for you.



ENCUMBRANCE RULE CODES

The Rule Codes that were included in the FMS computer-based training (CBT) have been
replaced with the codes listed below. You must use the Revised Rule Codes indicated
below in the Journal Type field when posting, adjusting, and/or liquidating
encumbrances to ensure that these transactions are accurately posted to the new system.

CBT Rule Revised Rule [Usage in FMS Banner FMS Form

Code Code Affected

EO10 SAME Post an Original Encumbrance |[FGAENCB

E020 EQ27 Adjust an Encumbrance FGAJVCD

E037 E047 Post a Total Liquidation ofan |FGAJVCD
Encumbrance

E035 E057 Post a Partial Liquidation of an |FGAJVCD
Encumbrance

If you have any questions about how to use Banner FMS, please contact your Facilitator
of Banner Instruction.



FOAPAL String Quick Reference

Acronym HHFATfBH Chart of MEUndh- A IBHMBBH ;:SAccountlg&  [*Program:fi@ AANNNANFAANNANR
Accounts QOrganizational”®
Element
Identifies Where the money is [Budget unit of the What Financial |Purpose of the N/A Physical
drawn from School, College, Activity is being |transaction Location
Division or Department |recorded
processing the
Transaction
Maximum # of Characters Per |1 6 6 6 6 6 6
Field
Maximum Hierarchy Levels None 5 8 4 5 None 5
Hierarchy Report Name Chart of Accounts Fund Organization Account Program None Location
Banner 2000 Maintenance Form |FTMCOAS FTMFUND FTMORGN FTMACCT FTMPROG FTMACTV FTMLOC
N
Banner 2000 Hierarchy Form None FGQFNDH FGQORGH FGQACTH FGQPRGH None FGQLOC
N
Subsidiary Ledger Required Defaults Required Defaults |Required Defaults Required User  [Required Defaults |Optional Optional
Valid String Combinations
General Ledger Required Defaults Required Defaults |Optional Required User  |Optional Optional Optional

Valid String Combinations




Having trouble Connecting to Banner?

It the following dialog box appears on your screen when you try

connecting to Banner....
¥

Fis [wpite:
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Follow these steps....

1) Cancel “Enter Network Password”, and right click on the icon that says “Network
Neighborhood.”

2) Select “Map Network Drive.”

3) On the “Map Network Drive” dialog box, type \\wsuadmin\YOURemailaddress in the path
field and make sure the box is checked for “reconnect at logon” and then click OK.

4) Once you are asked to provide your password, type in your EUDORA password and click OK.

5) If any screens appear, close out of them, and if not, click on the Banner icon and you're all
setl'®



Quick-Reference Procedures

Purchase Requisitions
Purchase Requisition: Canceling

Purchase Requisition: Creating
STEP 1: FPAREQN

o

mm o o wp

Open form FPAREQN.

In the Requisition box, type Purchase Req number,
then click the Requestor/Delivery Information link.
Tab to the Delivery Date box. Type desired delivery
date.

Tab to the Requestor box. Type the name of the
vendor, the person ordering, and what they ordered.
In the COA box, type W.

In the Organization box, type your Organization
Code.

Tab to the Ship To box. Type WSU.

In the Attention To box, type the person receiving
order.

STEP 2: FOAPOXT

oo wW»

Click the Document Text link.

Under Text, click into the first line and type a
description.

When you're done typing, click the Save icon.
Click the Exit icon.

STEP 3: FPAREQN
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Click the Commodity/Accounting Information link.
In the Comm box, type IMISC.

Tab to the Quantity box. Type 1L

In the Unit Price box, type the grand total of your
order.

In the next block, type the Index Code into the Index
box.

Tab to the Acct box. Type in the Account Code.
Tab to the Ext box in the USD column. Type the
amount to be paid from the Account Code you just
entered.

[For Multiple Distributions, see the special section
below.]

STEP 4: FOICACT

A.

B.

Click the Review Accounting Information link.
Check info.
Click Exit icon.
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STEP 1: FPARDEL

Open form FPARDEL.

In the Request Code box, type the Purchase Req
number Go to the next block.

Click the Access Cancel Date link.

In the Cancel Date box, FMS already has today's
date. Click the Process Cancellation link

Purchase Requisition: COR Adjustment
(INCREASES ONLY)

STEP 1: FPAREQN

Open form FPAREQN.

In the Requisition box, type the COR number, then
click the Requestor/Delivery Information link.

Tab to the Delivery Date box. Type desired delivery
date.

Tab to the Requestor box. Type in the following
searchable information: P.O. #/Your Initials/Vendor
Name.

In the COA box, type W.

In the Organization box, type your Organization
Code.

Tab to the Ship To box. Type WSU.

In the Attention To box, just type your name.

STEP 2: FOAPOXT

Click the Document Text link.

Under Text, click into the first line and type the
reason a Change Order was needed. Include the
P.O#

When you're done typing, click the Save icon.
Click the Exit icon.

STEP 3: FPAREQN

Click the Commodity/Accounting Information link.
In the Comm box, type MISC.

Tab to the Quantity box. Type 1

In the Unit Price box, type the amount of the COR.
Go to next block. Tab to the Index box & type Index
Code.

Tab to the Acct box. Type in the Account Code.

Tab to the Ext box in the USD column. Type COR
amount.

10



STEP 5:FPAREQN

A. Click the Balancing/Completion link.

B. If you want to pause the order, click the In Process
button.

C. Click the Complete button to finish the order. [Click
"Yes" when the vendor warning pops up.]

STEP 4: FOICACT

A. Click the Review Accounting Information link.
Check info.

B. Click Exit icon.

STEP 5: FPAREQN

A. Click the Balancing/Completion link.

B. If you want to pause the COR, click the In Process
button.

C. Click the Complete button to finish the order

Encumbrances

Encumbrance: Creating
STEP 1. FGAENCB

Open form FGAENCB.

In the Encumbrance Number box, type
encumbrance #.

Go to the next block.

In the Encumbrance Title box, type a description.
In the Document Total box, type the grand total.

At Encumbrance Type, click "Encumbrance".
. Tab to Date Established. Should be today's date.
EP 2: FOATEXT
Click the Document Text link.
Under Text, click into the first line and type a
description.
When you're done typing, click the Save icon.
Click the Exit icon.

o0 wriTEMMUO Wp

STEP 3: FGAENCB

Click the Transaction Detail Info link

Tab to the Journal Type box. Type E010.

Tab to the COA bhox. Type W.

In the Index box, type the Index Code.

Tab to the Acct box. Type in the Account Code.
Tab to the Percent box. Type 100.

mTmoow>

In the Transaction Date box, type the effective date.

Encumbrance: Canceling
STEP 1: FGIENCD

A. Open form FGIENCD.

B. Inthe Encumbrance box, type the document
number.

C. Go to the next block.

D. Copy down the Sequence, Index, Acct, & Balance
numbers for each distribution you want to cancel.

E. Click the Exit icon

STEP 2: FGAJVCD

A. Openform FGAJVCD.

B. Go to the next block.

C. Tab to the Document Total box. Type the current
total of the encumbrance you are canceling.

STEP 3: FGAJVCD

Click the Transaction Detail Info link.

Tab to the Journal Type box. Type E047.

In the COA box, type W.

In the Index box. Type the Index Code.

Tab to the Acct box. Type the Account Code.

Tab to the Amount box. Type the total amount of
the encumbrance you are canceling.

In the DC box, type a + sign.

In the Description box, give reason for cancellation.
Tab to the Encumbrance # box. Type document
number.

In the Item box, type 0.

In the Seq box, type the Sequence number (from
Step 1).

L. Inthe Action box, click "Total" on the drop-down
menu.

IO mMmMoowp

e
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STEP 4: FGAENCB

A. Click the Access Completion link.

B. If you want to pause the order, click the In Process
button.

C. Click the Complete button to finish the order.

Encumbrance: Adjusting
STEP 1: FGIENCD

A. Open form FGIENCD.

B. Inthe Encumbrance box, type the document
number.

C. Go to the next block.

D. Copy down the Sequence, Index, & Acct numbers
for the accounting distribution you want to adjust.

E. Click the Exit icon.

STEP 2: FGAJVCD

A. Open form FGAJVCD.

B. B. Go to the next block.

C. Tabto the Document Total box. Type adjustment
amount.

STEP 3: FGAJVCD

Click the Transaction Detail Info link.

B. Tab to the Journal Type box. Type £027.

Tab to the Index box. Type the Index Code.

Tab to the Acct box. Type the Account Code.

Tab to the Amount box. Type adjustment amount.
In the DC box, type +. if adjustment increases the
total, and - if adjustment decreases the total.

In the Description box, give reason for adjustment.
Tab to the Encumbrance # box. Type document
number.

In the Item box, type 0.

In the Seq box, type the Sequence number (from
Step 1).

K. Inthe Action box, click "Adjustment" on drop-
down menu.

mmoow>»
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STEP 4: FGAJVCD

A. Click the Access Completion link.

B. If you want to pause the order, click the In Process
button.

C. Click the Complete button.

M. If the encumbrance has more than one distribution,
repeat letters B. through L. for each. Save after each
one.

STEP 4: FGAJVCD

A. Click the Access Completion link.

B. If you want to pause the order, click the In Process
button.

C. Click the Complete button to finish the order.
[Copy Journal VVoucher # from Auto Hint bar.]
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BANNER ADHOC REPORTS (BAR) VERSION 4 JOB AID

Operating Statements - Summary

HOW THESE REPORTS ARE USED:

BAROO6A, BAR006B(1), BAR006B(2), BAR0O06(D) and BAROO6H are similar to FAS FBM090 — Account Statement Summary for the Period mm/dd/yy through
mm/dd/yy. These reports provide financial summary information from the operating ledger based on either a fund and/or organization code. BAR00O6C and BAR0O06C(1)
are similar to FAS FBM095 — Summary Report in Whole Dollars for mm/dd/yy for a fund code (Note: the last four digits in the General Fund code are the FAS boardline
number). BAROOGE and BAROOGF are also similar to FAS FBMO090 except that the financial summary information is sorted by Fund Type 2 level. BAROO6G is similar
to FAS FBMQ095 — Subcode Summary Audit Report for mm/dd/yy. BARO061, BAR006J and BAROO6K were developed to include cost sharing FOAPAL’s that are part

of the General Fund current budget activity. These reports are similar to the FAS reports sorted by the boardline.

Data Enterable Fund Code

REPORT TITLE OF BANNER AD-HOC REPORT | PARAMETERS
NAME
BAROO6A Account Statement Summary for SCD by 1) Fiscal Year FSYR_CODE_KEY
Period 2) Fiscal Period FSPD_CODE_KEY
3) SCD Code ORGN_CODE_4
BAR006B(1) | Account Code Summary Report by Dept by 1) Fiscal Year FSYR_CODE_KEY
Period 2) Fiscal Period FSPD_CODE_KEY
3) Department Code ORGN_CODE_6
BAR006B(2) | Account Code Summary Report by Dept by 1) Current Fiscal Year FSYR_CODE_KEY
Period 2) Fiscal Period FSPD_CODE_KEY
3) Department Code ORGN_CODE _7
BAR006C Account Code Summary Report by Fund by 1) Current Fiscal Year FSYR_CODE_KEY
Period 2) Fiscal Period FSPD_CODE_KEY
3) Data Enterable Fund Code FUND_ CODE_KEY
BAR006C(1) Account Code Summary Report by Fund 1) Current Fiscal Year FSYR_CODE_KEY
Rollup by Period 2) Fiscal Period FSPD_CODE_KEY
3) Data Enterable Fund Code FUND_CODE_KEY
BAR006D Account Code Summary Report by Data 1) Current Fiscal Year FSYR_CODE_KEY
Enterable Fund/Orgn by Period 2) Fiscal Period FSPD_CODE_KEY
3) Data Enterable Fund Code FUND_CODE_KEY
4) Data Enterable Org ORGN_CODE_KEY
BAROOGE Account Code Summary Report by Org within | 1) Current Fiscal Year FSYR_CODE_KEY
Fund Type 2 by Period 2) Fiscal Period FSPD_CODE_KEY
3) SCD Rollup ORGN_CODE_3
BAR0OO6F Account Code Summary Report by Fund 1) Current Fiscal Year FSYR_CODE_KEY
within Fund Type 2 by Period 2) Fiscal Period FSPD_CODE_KEY
3) Data Enterable Fund Code FUND CODE KEY
BAR006G Rollup Summary of Account Codes by Fund by | 1) Current Fiscal Year FSYR_CODE_KEY
Period 2) Fiscal Period FSPD_CODE_KEY

FUND_CODE_KEY




Operating Statements — Summary Continued

BAROO6H Account Code Level 1 Summary Budget 1) Current Fiscal Year FSYR_CODE_KEY
Balances by Fund by Period 2) Fiscal Period FSPD_CODE_KEY
3) Data Enterable Fund Code FUND_CODE_KEY
BAROQ06I Boardline Rpt by Fund/Orgn/Prgm/Locn 1) Current Fiscal Year FSYR_CODE_KEY
2) Fiscal Period FSPD_CODE_KEY

3) SCD Rollup ORGN_CODE_3
BAR006J Boardline Rpt by Fund Code 1) Current Fiscal Year FSYR_CODE_KEY
2) Fiscal Period FSPD_CODE_KEY

3) SCD Rollup ORGN_CODE_3
BAR00O6K Rollup Boardline Rpt 1) Current Fiscal Year FSYR_CODE_KEY
2) Fiscal Period FSPD_CODE_KEY

3) SCD Rollup ORGN_CODE_3

Operating Statements — Detail

HOW THESE REPORTS ARE USED: Similar to FAS FBM091 — Report of Transactions for the Period mm/dd/yy to mm/dd/yy. These reports provide detail

transactions from the operating ledger.

Data Enterable Org Code

REPORT TITLE OF BANNER AD-HOC REPORT | PARAMETERS
NAME
BAR005 OPAL Detail Transactions by Orgn by Period 1) Current Fiscal Year FSYR_CODE_KEY
2) Fiscal Period FSPD_CODE_KEY
3) Data Enterable Org Code ORGN_CODE_KEY
BAROO5A OPAL Detail Transactions by Fund by Period 1) Current Fiscal Year FSYR_CODE_KEY
2) Fiscal Period FSPD_CODE_KEY
3) Data Enterable Fund Code FUND CODE KEY
BAR005B OPAL Detail Transactions by Fund/Orgn 1) Current Fiscal Year FSYR_CODE_KEY
2) Data Enterable Fund Code FUND_CODE
3) Data Enterable Org Code ORGN_CODE_KEY
BAR005C OPAL Detail Transactions by Fund/Orgn by 1) Current Fiscal Year FSYR_CODE_KEY
Period 2) Fiscal Period FSPD_CODE_KEY
3) Data Enterable Fund Code FUND_CODE_KEY

ORGN_CODE_KEY




Chart Of Indexes

HOW THESE REPORTS ARE USED: BAR001A, BAR001B, and BAROO1C are similar to FBMO040 — Chart of Accounts. These reports provide attribute information
based on the Index and its translation to the FOPAL (fund, organization, program, activity and location) for a SCD Rollup. BARO01D report shows fund and organization
hierarchy levels based on an Index for a SCD Rollup.

REPORT TITLE OF BANNER AD-HOC REPORT | PARAMETERS
NAME
BAROO1A Chart of Indexes by Index Within SCD Rollup | 1) SCD Rollup L3 ORGN_CODE
BAR001B Chart of Index SCD Rollup 1) SCD Rollup L3 ORGN_CODE
BAR001C Grant Indexes 1) SCD Rollup L3 ORGN_CODE
BAR001D Chart Level Reference 1) SCD Rollup L3 ORGN_CODE

General Ledger

HOW THESE REPORTS ARE USED: BAROO4A is similar to FBM091 — Report of Transactions for the Period mm/dd/yy through mm/dd/yy and includes all financial
detail transaction from the general ledger based on a fund code. BAROO4B is similar to FAS FBM090 — Account Statement Summary for the Period mm/dd/yy through
mm/dd/yy and includes financial summary information from the general ledger based on a fund code.

REPORT TITLE OF BANNER AD-HOC REPORT | PARAMETERS
NAME
BAR0O4A GL Detailed Transactions by Fund 1) Current Fiscal Year FSYR_CODE
2) Data Enterable Fund Code FUND CODE KEY
BAR004B GL Summary 1) Current Fiscal Year FSYR_CODE
2) Data Enterable Fund Code FUND CODE KEY




Research/Project Acctg.

HOW THESE REPORTS ARE USED: BAROO7A is similar to FAS FBM090 — Account Statement Summary for the Period to mm/dd/yy through mm/dd/yy. This report
provides summary inception to date financial information from the grant ledger based on a particular grant code or for distribution purposes based on an organization
code. BAROOQ7B is similar to FAS FBM091 — Report of Transactions for the Period mm/dd/yy through mm/dd/yy. This report provides inception to date detail
transaction activity from the grant ledger based on a particular grant code or for distribution purposes based on an organization code. BAROQO7C gives the capability for
end users to be informed of the budget end dates of grants based on their school/college/division level. BAROO7D and BAROOSE provide a list of the grants from where
the indirect costs are being allocated to an indirect cost return fund/organization revenue account code.

REPORT TITLE OF BANNER AD-HOC REPORT | PARAMETERS
NAME
BAROO7A Research Accounting Summary 1) Grant Code GRANT_CODE
BAROO7A Research Accounting Summary FOR 1) Data Enterable Org Code ACCI_ORGN_CODE
DISTRIBUTION PURPOSES
BAR007B Research Project Accounting Detail 1) Grant Code GRANT_CODE
Transactions
BAR007B Research Project Accounting Detail 1) Data Enterable Org Code ACCI_ORGN_CODE
Transactions FOR DISTRIBUTION
PURPOSES
BAR007C Project Budget End Date Info L3 Orgn 1) SCD Rollup Code L3 _ORGN_CODE
2) Beginning Budget End Date BUDGET_END_DATE = Between
3) Ending Budget End Date [Beginning Budget End Date]
and [Ending Budget End Date]
BAR007D IDC Allocation Monthly Totals by Grant Fund | 1) Fiscal Year FRRGRNC.FSYR_CODE
2) Indirect Cost Fund FRRGRNC.FUND_CODE
3) Organization Code FRRGRNC.ORGN CODE
BAROO7E IDC Allocation Cumulative Summary by Grant | 1) Fiscal Year FRRGRNC.FSYR_CODE
Fund 2) Indirect Cost Fund FRRGRNC.FUND_CODE
3) Organization Code FRRGRNC.ORGN CODE




Comparative Statements

HOW THESE REPORTS ARE USED: BARO0O02 is similar to FAS FBM052 - Comparative Statement of Account based on S/C/D rollup. BARO0O3A and BAR003B are

similar to FBMO061- Subsidiary Ledger Summary for mm/dd/yy. BAROO3A includes Fund Type Level 2 sorting.

REPORT TITLE OF BANNER AD-HOC REPORT | PARAMETERS
NAME

BAR002 Comparative Operating Statement Current vs. 1) Current Fiscal Year FSYR_CODE_KEY
Prior FY by Period 2) Fiscal Period FSPD_CODE_KEY

3) SCD Rollup ORGN_CODE_3
BAROO3A Comparative Operating Statement by Fund 1) Current Fiscal Year FSYR_CODE_KEY
Type Within SCD by Period 2) Fiscal Period FSPD_CODE_KEY

3) SCD Code ORGN_CODE_4
BAR003B Comparative Operating Statement by SCD by 1) Current Fiscal Year FSYR_CODE_KEY
Period 2) Fiscal Period FSPD_CODE_KEY

3) SCD Code ORGN_CODE_4

Commitments

HOW THESE REPORTS ARE USED: BAR008A and BAR008B were designed to give end users the capability to determine what commitments are still open and what
commitments have been liquidated (i.e., a zero balance in the commitment column of the report means that the commitment has been fully liquidated).

REPORT TITLE OF BANNER AD-HOC REPORT | PARAMETERS
NAME

BAROOSA Commitments by Fund/Orgn 1) Current Fiscal Year FSYR_CODE_KEY
2) Data Enterable Fund Code FUND_CODE
3) Data Enterable Org ORGN_CODE

BAR008B Commitments by Fund/Orgn/Account Code 1) Current Fiscal Year FSYR_CODE_KEY
2) Data Enterable Fund Code FUND_CODE
3) Data Enterable Org ORGN_CODE
4) Account Code ACCT_CODE




MOST FREQUENTLY USED OBJECTIVE CODES

MOST FREQUENTLY USED OBJECT CODES

BANNER 2000
INTERNAL REQUISITIONS PURCHASE REQUISITIONS
[OLD SYSTEM  |BANNER 2000 | [oLD SYSTEM |BANNER 2000 ]
EAS EMS DESCRIPTION EAS EMS DESCRIPTION
6710 76534 SURVEY + TESTING FEES 6110 711 CAPITALIZABLE EQUIPMENT (OVER $500)
7420 7215 POSTAGE 6610 . 765321 CONSULTANTS FEES
7520 721Y2 MEDIA SERVICES 6620 765322  CONSULTANTS REIMBURSABLES
7523 721Y31 MCGREGOR-FOOD-BEVERAGE 7410 72143 EQUIPMENT
7525 721Y32 MCGREGOR-CONERENCE FEE 7615 72163 COMPUTER SOFTWARE
7555 721Y8 PR,DUP+ADD-INTER. DEPT. SUPPL 7721 *721E1 PROFESSIONAL SERV CONTRACT-COMPUT
7570 721YA STOREROOMS 7722 *721E2  PROFESSIONAL SERV CONTRACT-LEGAL
7575 721YB COUNSELING + TESTING 7724 *721F1 EQUIPMENT MAINTENANCE CONTRACT
7590 721YZ OTHER UNIV.SERVICE CENTERS 7726 *721F2  SOFTWARE MAINTENANCE CONTRACT
7610 72164 OTHER SUPPLIES AND MATERIALS 7729 *721E4  CONTRACTED SERVICES OTHER
7611 72161 OFFICE SUPPLIES 7905 *721L1 FACILITY MINOR REPAIR +REPLACEMENT
7910 721K EQUIPMENT REPAIR+MAINTENANCE
7950 721N1 PUBLICITY +ADVERTISING-GENERAL
[OLDSYSTEM [BANNER2000 |
EAS_ EMS DESCRIPTION
7310 72131 HONORARIUMS
7320 72132 CONSULTING SERVICES
7390 72133 OTHER SERVICES TRAVEL EXPENSES/AARS
7625 7218 SUBS.+BOOKS+PERIODICALS-NON LIBRARY  [OLD SYSTEM [BANNER 2000 ]
7930 72113 OTHER MEMBERSHIP DUES EAS. EMs DESCRIPTION
7935 72111 CIVIC COMMUNITY SOCIETY DUES 8110 7711 INSTATE-EMPLOYEES
7945 721J2 OTHER MOVING EXPENSES 8120 7712 OUTSTATE-EMPLOYEES
7990 729 MISCELLANEOUS 8130 7713 TRAVEL-NON EMPLOYEES
8150 7731 RECRUITMENT 8210 7715 FOREIGN TRAVEL
8155 7732 RECEPTIONS
8157 7733 GROUP-TRAINING +DEVELOPMENT
8160 7734 OTHER BUS REL ENTERTAINMENT+MEALS

PLH/11/12/99



S/C/D

Div of Development & Alumni Affairs

FBI MEMBER

Karen Leigh

DEPT

FBI LIST

E-MAIL ADDRESS PHONE ADDRESS

ac2530@wayne.edu

School of Bus Admin-Dept of Accounting 200 Rands House

Business Administration
Business Administration
Business Administration

C&IT
C&IT

Petrice Hughe
Linda White - FMLA
Yvonne Lemmons

Jack Kripowitcz
Adrienne Gregg

577-6034
577-6270
577-2770

ac7630@wayne.edu School of Bus Admin-Admin Affairs Office 105 Prentis

ad3440@wayne.edu

577-0746
577-1964

ah5844@wayne.edu
ad3317@wayne.edu

Div of Marketing & Communications
Div of Marketing & Communications

Barbara Betcher

Angela Williams
Arnita Lester

Ctr. Urban Studies

Admissions
WDET

577-8633

ad1047 @wayne.edu

@wayne.edu

Div of Marketing & Communications
Div of Marketing & Communications
Div of Marketing & Communications
Div of Marketing & Communications
Div of Marketing & Communications

Div of Research
Div of Research
Div of Research
Div of Research
Div of Research
Div of Research
Div of Research

Div of Student Life & Development

Division of Academic Affairs
Division of Academic Affairs

Division of Finance & Administration
Division of Finance & Administration
Division of Finance & Administration

Division of Finance & Administration

Curt Brahm
Jerri Buboltz

Angela Childrey

Patricia Gawlik
Surlinda Gant

Carol Talbott
Cherise Jefferson
Denise Reid

Donald Foshey

Sherrie Antoszewski

Karen Carty

Marilyn Jackson
Sabrina Williams

Diane Gebard
Elizabeth Elder

Barb Saunders
Barbara Schneider
Bonita Watkins
Celia Robinson

WDET
McGregor
VP's Office
Admissions

IMR

SPA

DLAR

VP Research

Chemical toxicology
Environmental Health and Safety

Provost's Office
DDI

Technical Support

Human Resources

Business Operations

577-4434

acl774@wayne.edu
aa6765@wayne.edu
ad3235@wayne.edu
aa2883@wayne.edu

Carol.Talbott@wayne.edu 577-2297
aab637@wayne.edu

denise.reid@wayne.edu
ac9784@wayne.edu
aa6940@wayne.edu
k.carty@wayne.edu

aa3307 @wayne.edu

226 Knapp Bldg 87 E Ferry

aeb5189@wayne.edu

d.gebard@waynee.du 577-2200

e.elder@wayne.edu

ad6192@wayne.edu
cmb.biosci.wayne.edu

ah2361@wayne.edu

bknoth@
577-3676
577-7918

Division of Finance & Administration
Division of Finance & Administration
Division of Finance & Administration

Danielle Player
Donna Wells
Grace Hill

Human Resources
Disbursements
Purchasing

ah5923@wayne.edu
ac4919@wayne.edu

577-3649




S/C/D
Division of Finance & Administration
Division of Finance & Administration
Division of Finance & Administration
Division of Finance & Administration
Division of Finance & Administration
Division of Finance & Administration

FBI MEMBER
Julia Daniels
Lisa Reeves

Barbara Sanders
Rose Cobb
Sharon Progar
Sue Brown

DEPT

Payroll

Senior VP's Office
Technical Support
Technical Support
Associate Controller
Technical Support

E-MAIL ADDRESS PHONE
ac7275@wayne.edu
Aa3860@wayne.edu
Ad6192@.wayne.edu 577-2134
ad2061@wayne.edu

577-6934
577-6214

ADDRESS

Fiscal Operations

4658 AAB

Division of Finance & Administration
Division of Finance & Administration

Education
Education

Engineering
Engineering

Talisha Winston
Steve Housner

Joanne Lewan
Joyce Martin

Gary Zaddach
Marty Kuznia

Fiscal Operations
Public Safety

Dean's Office
Dean's Office

Dean's Office
Dean's Office

577-8347
ab2634@wayne.edu

ab2484@wayne.edu
imartin@coe.wayne.edu

gzaddach@dbo.eng.wayne.edu

577-3817

Engineering
Engineering

Executive Level Administration
Executive Level Administration
Executive Level Administration

Fine, Performing & Communication

Scott Frump
Marsherry Jarrett

Majorie Keys
Ruby Mootry
Angela Outlaw

Byron Clemens

Dean's Office

Industrial Engineering

EEOC
EEOC
Ombudsperson

577-1953

ad5455@wayne.eud
aa6796 @wayne.edu

aa7647@wayne.edu

Fine, Performing & Communication
Fine, Performing & Communication
Fine, Performing & Communication

Governmental & Community Affairs
Governmental & Community Affairs

Law
Law

Liberal Arts
Liberal Arts
Liberal Arts

Library & Information Science

Lifelong Learning
Lifelong Learning

Medicine

Janine Dunlop
Maria Militello
Steve Kram

Eileen Raider
Jeff Fisher

Randy Wilger
Raquel Branch

Joe Kieleszewski
Mary Serowik
Crystal Williamson

Sharon Almeranti

Heather Howell
Novella Martin

Anna Alston

Dean's office

Art/Art History

Dean's Office
Dean's office

Dean's office
Dean's office

Anatomy

577-5206
ab7241@wayne.edu
ac5300@wayne.edu

eileen.raider@wayne.edu

ad3759@wayne.edu

rwilger@wayne.edu
aeb016@wayne.edu

ab2743@wayne.edu
aa6682@wayne.edu
ad0938@wayne.edu

acl740@wayne.edu

acs067@wayne.edu 577-6962
aa707@wayne.edu 577-6696

ab0090@wayne.edu

Admin. Svcs

Metro programs/Summer session

2619 AAB
2656 AAB


mailto:ad6192@mail3.wayne.edu

S/C/D FBI MEMBER DEPT E-MAIL ADDRESS PHONE ADDRESS

Medicine Barb Rauschendorfer Internal Medicine

Medicine Carmella Mills Pathology ab9559@wayne.edu
Medicine Dawn Kissel Karmanos kisseld@karmanos.org
Medicine Gail Clavenna Otolaryngology ab7134@wayne.edu
Medicine Joe Fiore Biochemistry ifiore@med.wayne.edu
Medicine Joy Barber Surgery ac5003@wayne.edu
Medicine Karen Pilarski Pediatrics Kpilarsk@crcm.med.wayne.edu
Medicine Liz Godwin Fiscal Affairs egodwin@med.wayne.edu
Medicine Maria Mykolenko Fiscal Affairs ab2331@wayne.edu
Medicine Melinda Johnson Med Information Systems

Medicine Miley Davison Family Medicine ad6406 @wayne.edu
Medicine Ron Conaway Internal Medicine conawayr@karmanos.org
Medicine Sue Robell Fiscal Affairs srobell@med.wayne.edu
Medicine Tammi Taylor Conjoint Teaching ac9943@wayne.edu

Medicine Terri Larrew Radiation Oncolog ac0524@wayne.edu

Medicine Theo Bolesta Neurolog 577-3338

Nursing Betty Bontsas Dean's Office b.bontsas@wayne.edu 577-4086 College of Nursing
Pharmacy & Allied Health Ruth Foster Dean's Office ad6297 @wayne.edu
Pharmacy & Allied Health Teresa Palka Pharmacy Practice ac2551@wayne.edu
Science Denise Moore Psycholog 577-4258
Science Fran Owczarek Chemistry ac0433@wayne.edu 577-2585
Science Lorraine Taylor Science Support ad1027 @wayne.edu
Science Joyce Wynn Mathematics ad2017@wayne.edu
Social Work Edrene Teahan Dean's Office
Social Work Juanitta Hill Dean's Office juanitta d_hill@wayne.edu

International Students & Scholars Mary Gorneywood

Business Administration Deborah Stanifer Dean's Office ad0718@wayne.edu
C&IT Cathy Whitaker aa0000@wayne.edu
C&IT Mary Ann Simmons aa6405@wayne.edu
C&IT Mary Jean ac3733@wayne.edu
Fitzgibbons
C&IT Susan Cherian C&IT ac9853@wayne.edu
Executive Level Administration Cliff Brown Internal Audit aab6463@wayne.edu
Medicine Kassi Thomas Fiscal Affairs ae6448@wayne.edu

Medicine

Tim Foley

Fiscal Affairs

ac6764@wayne.edu




Division of Finance &
Administration
Business Administration
Business Administration
CULMA

Div of Marketing &
Communications
Division of Finance &
Administration
Division of Finance &
Administration
Division of Finance &
Administration
Engineering
Engineering

Fine, Performing &
Communication
Medicine

Science

Division of Finance &
Administration

STEERING COMMITTEE

Grace Hill

Petrice Hughey-Paul
Linda White - FMLA
Barbara Betcher
Curt Brahm

Celia Robinson
Sue Brown
Talisha Winston
Marty Kuznia
Scott Frump
Janine Dunlop
Theo Bolesta

Denise Moore
Sharon Progar

Purchasing
Dean's Office
Dean's Office

Ctr. Urban Studies
Business Operations
Technical Support
Fiscal Operations
Dean's Office
Dean's Office
Dean's Office
Neurology

Psychology
Associate Controller

ab9294@wyane.edu

ab0311@wayne.edu

ac7630@wayne.edu

ab7133@wayne.edu

ac3935@wayne.edu

ad6336@wayne.edu

ad6419@wayne.edu

agl875@wayne.edu

kuznia@dbo.eng.wayne.edu

ag3949@wayne.edu

ac8727@wayne.edu

tbolesta@med.wayne.edu

denise.moore@wayne.eud

ai6957@wayne.edu

577-3649

577-6034

577-4434
577-7918
577-6214
577-8347
577-3817
577-1953
577-5206
577-3338

577-4258
577-8934
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